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Data Protection Statement

Royston Arts Society is committed to maintaining your personal information in a manner 
which meets the requirements of the Data Protection Act (1998) and will take all reasonable 
steps to ensure that your personal data is kept secure against unauthorised access, loss, 
disclosure or destruction. 

As a not-for-profit organisation that processes information within particular guidelines 
Royston Arts Society does not need to register with the Information Commissioner's Office 
for Data Protection purposes.  However, we still have an obligation to adhere to the 
principles of the Data Protection Act and understand best practice for managing information. 

We process a limited range of personal data as far as possible in accordance with the Data 
Protection Act's eight 'Data Protection Principles' as listed below. Our policy is to explain and
be as transparent as possible about how we handle personal data below and, where such 
information is held in cloud storage systems, we provide an opportunity for individuals to 
request that it be dealt with in an alternative manner. 

 1. Personal data shall be processed fairly and lawfully. 

 2. Personal data shall be obtained only for one or more specified and lawful purposes, and 
shall not be further processed in any manner incompatible with that purpose or those 
purposes. 

3. Personal data shall be adequate, relevant, and not excessive in relation to the purpose or 
purposes for which they are processed. 

4. Personal data shall be accurate and, where necessary, kept up to date. 

5. Personal data processed for any purpose or purposes shall not be kept for longer than is 
necessary for that purpose or those purposes.  

6. Personal data shall be processed in accordance with the rights of data subjects under this
Act. 

7. Appropriate technical and organisational measures shall be taken against unauthorised or
unlawful processing of personal data and against accidental loss or destruction of, or 
damage to, personal data. 

8. Personal data shall not be transferred to a country or territory outside the EEA unless that 
country or territory ensures an adequate level of protection for the rights and freedoms of 
data subjects in relation to the processing of personal data. 

Royston Arts Society currently uses cloud storage technology provided by Dropbox to store 
information relating to its activities. Dropbox complies with the EU-U.S. Privacy Shield 
Framework in order to ensure adequate privacy protection as required by the EU Data 
Protection Directive.  Further details are available at https://www.dropbox.com/help/9208.  
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Back-up copies of the Dropbox files are held by the RAS Chairman and Secretary on 
encrypted USB devices.

Personal data are held by the RAS in its membership database, which is stored in Dropbox.  
They include names, contact details, and dates for current and past members, and also for 
non-member exhibitors, purchasers at exhibitions, VIPs who are invited to RAS events, and 
professional demonstrators. 

Back-up copies of the data are held by the Chairman and Secretary and are stored on 
password-controlled or encrypted computers or USB drives.

Data in the RAS data base are currently retained indefinitely.  Paper-based membership 
records are retained indefinitely.  Non-members' exhibition entry forms are retained for up to 
six months following an exhibition.

Membership lists (names only) are supplied to the RAS's insurer.  They are also supplied to 
commercial organisations which offer a trading discount to RAS members, solely for the 
purpose of confirming members' eligibility for discounts.

When RAS mounts an exhibition in collaboration with another organisation, exhibitors' and 
VIPs' details may be shared with that organisation for the sole purpose of organising the 
exhibition.

All RAS Committee members are required to read this document and the accompanying 
Guidance for RAS Committee members on Data Protection which can also be found on the 
RAS website.

The RAS Secretary is designated as the RAS Data Protection Officer and may be contacted 
via the RAS website http://www.roystonarts.org.uk/?page_id=169.
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